
STARTER: 

IF YOU WERE GIVEN $86,400 
TO SPEND IN ONE DAY, HOW 
WOULD YOU SPEND IT?

ANSWER ON YOUR WORKSHEET.



You can’t save it
YOU CAN’T BORROW IT

YOU CAN’T LEND IT
YOU CAN’T LEAVE IT

YOU CAN’T TAKE IT
YOU CAN ONLY USE IT OR LOSE IT



Answer: 
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Time management lesson
September 2021



Where Did The time Go?

Have you ever asked yourself, “Where did the time go?”

There is SO much going on just in one day!

Now imagine the week, the month, the year...that’s a lot of 
doing. 

You have a multitude of responsibilities, values, things you 
want to do vs things you need to do. And there are times 
when things just come up out of nowhere.

How do you      
keep          track        
of everything?



“Time is the most valuable coin in 
your life. You and you alone will 

determine how that coin will be spent. 
Be careful that you do not let other 

people spend it for you.” 
― Carl Sandburg



?...
How can managing 
my time help me in 
School and In life



I’m Glad You Asked!

My InterestsSchool Home



How Many Minutes are in a Year?



525,600



How many Minutes are in a Month?



43,200 or 44,640



How many Minutes are in a Day?



1,440



How many Seconds are in a Day?



86,400



How do you 
use your time?

Take a look at the “MY TIME TRACKER”. 
Do your best to estimate how you spend your time. 



http://www.youtube.com/watch?v=iHdviZkM7S4


Let’s talk 
about it
How much time do you spend watching TV? Watching YouTube?

Chatting online with your friends?
Playing games?

How much time do you spend on school work?

Which activities did you plan ahead of time?

What is the most important thing you learned about how you spend your time?



Big Rocks, small 
rocks & Pebbles

Let me show you why 
priorities matter

Video

https://safeshare.tv/my/add/play?q=&url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DsCcxyU5CRYU#fromSearch


Prioritize

First: What is due 
or needs to be 

done today.

Second: 
What is 
due or 

needs to 
be done 

this week.

Third: 
What do I 
need to 
prepare 
for this 
month.



Priorities & time usage

Look on page 2 of 

your handout. What 

are your big rocks, 

small rocks and 

pebbles priorities?

Use 15 minute 
increments to 

answer the 
questions 

about how you 
use your time

How much time 
do you need for:  

sleep, prep, 
school, exercise, 

studying, 
motivation.



How do you 
schedule your 
priorities?

Turn over your initial  “MY TIME TRACKER”. 
Now let’s schedule your time based on your priorities.



http://www.youtube.com/watch?v=iHdviZkM7S4


Your turn 
What is one difference between your first time tracker and your second?

What is one way you could improve your time management?

What surprised you about how you spend your time?



How do we stay on schedule? Get Organized!
Planner

Use your Student 
planner to keep 
track of your 
assignments, clubs, 
sports, and due 
dates for big 
projects or tests.



Planner Tips

● Record goals 
and important 
things to 
remember

● Star or circle 
priorities like 
tests or projects

● Use checkboxes 
for things you 
must complete

● Write in your 
elective classes



Planner Tips

● Add activities 
and priorities 
you are 
scheduled to do 
after school

● Make time 
before tests and 
projects to study 
and complete 
tasks

● Check your 
planner at the 
same time 
everyday!



Planner Tips

● Highlight tests 
and study plans in 
one color

● Highlight 
homework and 
things you must 
do in another color

● Check your planner 
at the same time 
everyday!





Don’t Forget To Take 
Brain Breaks!

Set Timers for 
Study Breaks

Set Alarms on Your 
Phone to Help You 
Remember Your 

Schedule and Priorities

Organizer 
Tech. Tips

0

Alarms & Timers
Both Apple and Android phones come 
with a place where you can set alarms or 
a timer. Try doing work in 30 minute 
intervals and then take a 5-10 minute 
break and then do another 30 minutes of 
work and repeat until you’re done!



THANKS!


